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Montessori School of Denver (MSD), located in beautiful Colorado, is seeking a Director of 

Enrollment Management and Tuition Assistance. The position is available starting July 1, 

2024, with flexibility for negotiation on the start date. 

 

Job Overview: The Director of Enrollment Management and Tuition Assistance is responsible for 

the overall management of the enrollment and financial aid processes of the school, maintaining a 

comprehensive enrollment management program built upon qualitative analysis, strategic 

decision making, strong personal relationships, and a dedicated customer service approach. This 

person will sit on the school’s Senior Administrative Team. This is a full-time, year-round position.  

 

The Director of Enrollment Management and Tuition Assistance is part of a larger enrollment 

team that includes the Associate Director of Admission, Director of Marketing, the Dean of 

Programs and Student Life, and the Head of School. This position is also part of the school’s Senior 

Leadership Team that includes (in addition to the above) the Director of Human Resources, 

Director of Finance and Operations, and Director of Development.  

 

Click here to view more about the job description. 

 

About Our School: MSD provides an engaging, empowering, and sound Montessori educational 

program for students ages 2-14. Our school is accredited by the National Association of 

Independent Schools (NAIS), the Association of Colorado Independent Schools (ACIS), and the 

American Montessori Society (AMS)1. Founded in 1964, MSD is the oldest Montessori school in the 

Denver metro area. In 2015, MSD completed a comprehensive multi-million-dollar expansion plan 

to complement its existing facilities. A new Arts and Athletics Center, enhanced outdoor learning 

and play environments, a new Toddler Village, updated Middle School space, a thriving Urban 

Farm and one of a kind Vertical Farm, and a state-of-the-art Science and Innovation Tower were 

added to provide an exceptional, experiential, educational environment for all of our students. 

 

SKILLS AND REQUIREMENTS: 

• Bachelor’s degree, Master’s degree preferred 

• A minimum of 5 years of experience in admissions and enrollment management 

• Demonstrated success with leadership in admissions and marketing in an independent 

school setting 

• Knowledge of revenue-based enrollment management  

• Experience with research, data collection, and analysis 

• Strong interpersonal, verbal and written communication skills 

• Proficiency in technology, particularly technology that supports the enrollment process 

• Knowledge and familiarity with Montessori philosophy and pedagogy Toddler-8th grade 

 
1 Accredited with non-traditional Montessori age grouping at the Elementary II and Secondary levels. 
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• A capacity for strategic thinking and the ability to look to the future, anticipate needs, 

develop new initiatives, and implement short- and long-term plans and priorities  

• Ability to maintain honesty and personal integrity as overarching values in dealing with 

others, including dealing directly with colleagues regarding any unresolved issues   

• Excellent organizational skills, ability for self-direction, flexibility, and practicality to 

respond to changing priorities and unexpected situations 

 

Reports to: Head of School  

Department: Administration 
Supervises: Associate Director of Admission 
FLSA Status: Full Time Exempt2 

Compensation: Starting at $90,000, salary based on levels of education and experience 
 

Montessori School of Denver offers an excellent compensation package including paid time off, 

health, dental, vision, 403(b) with matching and more; wide-ranging opportunities for professional 

development; and a talented and dedicated staff of teaching professionals and supportive 

administrators. Successful candidates will join a dynamic, supportive, and forward-thinking 

teaching community of over 80 individuals.  

 

Montessori School of Denver does not discriminate based on race, religion, age, sex, sexual 

orientation, national origin, or disability.  

 

Applicants are invited to visit Montessori School of Denver’s website (montessoridenver.org) to 

learn more about the school and its programs.  

 

To Apply: Please complete our application and upload your resume here. We look forward to 

hearing from you! 
  

 
2 Exempt employee is not eligible for overtime pay. 
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